[Your Name]     [Phone]  |  [Email]  |  [LinkedIn]  |  [Portfolio]
	PROFILE
A longer, plain-format resume for government-style applications where duties, hours, supervisors, and scope matter.
EXPERIENCE
[Current Role Title]  [MMM YYYY] – Present
[Current Employer] | [Location]
• Documented 40+ monthly program activity, eligibility, and stakeholder follow-up records in accordance with agency procedures.
• Prepared recurring reports used to monitor volume, completion status, and service-level issues.
• Coordinated with internal teams and external contacts to resolve missing information.
[Previous Role Title]  [MMM YYYY] – [MMM YYYY]
[Previous Employer] | [Location]
• Used policy support and documentation to improve a recurring workflow connected to detailed role blocks.
• Created reusable documentation and reporting that made keyword-dense duties easier for stakeholders to apply.
SELECTED IMPACT
• Documented 40+ monthly program activity, eligibility, and stakeholder follow-up records in accordance with agency procedures.
• Prepared recurring reports used to monitor volume, completion status, and service-level issues.
• Coordinated with internal teams and external contacts to resolve missing information.
PROJECT PROOF
[Selected Project or Portfolio Example]
• Delivered a focused project using policy support, clear constraints, documented decisions, and a measurable result.
• Presented federal application detail work with enough context for reviewers to understand scope, tradeoffs, and outcome.
EDUCATION
[Degree or Certification] | [Institution] | [Year]
[Relevant Coursework, License, Portfolio, or Training]
ADDITIONAL DETAILS
[Certification, License, Clearance, Language, Publication, Award, or Portfolio Link]
[Optional detail, result, or portfolio context]
	SKILLS
• Policy support
• Documentation
• Compliance tracking
• Public service communication
• Detailed role blocks
• Keyword-dense duties
METHODS
Policy support  |  Documentation  |  Compliance tracking  |  Public service communication  |  Detailed role blocks
TOOLS
• Policy support
• Documentation
• Compliance tracking
• Reporting cadence
DETAILS
• [Certification, License, Tool, Language, or Portfolio Link]


