[Your Name]     [Phone]  |  [Email]  |  [LinkedIn]  |  [Portfolio]
	PROFILE
A calm, strengths-first resume that handles career breaks without overexplaining them.
EXPERIENCE
[Current Role Title]  [MMM YYYY] – Present
[Current Employer] | [Location]
• Rebuilt professional toolkit through 3 current coursework, portfolio, and structured volunteer commitments.
• Managed complex household and vendor logistics requiring budgeting, scheduling, and issue resolution.
• Delivered part-time client support with accurate documentation and fast follow-up.
[Previous Role Title]  [MMM YYYY] – [MMM YYYY]
[Previous Employer] | [Location]
• Used process improvement and client communication to improve a recurring workflow connected to strengths-led summary.
• Created reusable documentation and reporting that made recent readiness easier for stakeholders to apply.
SELECTED IMPACT
• Rebuilt professional toolkit through 3 current coursework, portfolio, and structured volunteer commitments.
• Managed complex household and vendor logistics requiring budgeting, scheduling, and issue resolution.
• Delivered part-time client support with accurate documentation and fast follow-up.
PROJECT PROOF
[Selected Project or Portfolio Example]
• Delivered a focused project using process improvement, clear constraints, documented decisions, and a measurable result.
• Presented flexible chronology work with enough context for reviewers to understand scope, tradeoffs, and outcome.
EDUCATION
[Degree or Certification] | [Institution] | [Year]
[Relevant Coursework, License, Portfolio, or Training]
ADDITIONAL DETAILS
[Certification, License, Clearance, Language, Publication, Award, or Portfolio Link]
[Optional detail, result, or portfolio context]
	SKILLS
• Process improvement
• Client communication
• Scheduling
• Remote collaboration
• Strengths-led summary
• Recent readiness section
METHODS
Process improvement  |  Client communication  |  Scheduling  |  Remote collaboration  |  Strengths-led summary
TOOLS
• Process improvement
• Client communication
• Scheduling
• Reporting cadence
DETAILS
• [Certification, License, Tool, Language, or Portfolio Link]


