
Operations Manager Resume
Resume template / DOCX, Google Docs, text-based PDF

Best for
Operations managers, office managers, logistics coordinators, and generalists

Summary
A practical template for people who make messy teams, systems, vendors, and deadlines work 

cleanly.

Sample Skills

Vendor management
Budget tracking
SOPs
Scheduling
Process improvement

Sample Impact Bullets

Reduced missed handoffs by introducing a weekly operations review and owner-based task 
board.
Renegotiated supplier terms that reduced monthly operating cost by 9%.
Created SOP library for recurring office, finance, and customer support workflows.

Preview only. Download the editable file at almagreta.com/downloads/operations-manager-resume.docx


